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1. Introduction 

            

 
1.1 This Course Handbook is designed as a helpful guide to your course, its 

regulations and administration. It provides a general introduction to the 

structure of the Vocational Qualification in Golf Course Design (EVQGCD) 

operated by The European Institute of Golf Course Architects (EIGCA) and 

the subjects that you will be studying. The way you are to be assessed in 

both the practical and theoretical elements of the course will be explained.  

 

1.2 Please take time to read through all the sections of this handbook. There will 

be a copy available on the course website for you to refer to throughout the 

course which will help to answer all sorts of questions 

 

1.3 Following acceptance onto the course, you will be registered for the award: 

an EIGCA Vocational Qualification in Golf Course Design. The 

Qualification is the only current EIGCA accredited qualification in the 

profession.  

 

1.4 The Vocational Qualification in Golf Course Design is a vocational, learn-

while-you-work, scheme, only open to prospective designers who are just 

getting into the industry. They may have already found employment with an 

EIGCA member. If not, a mentorship with an EIGCA member is advised 

during year one and a placement under the SAP (Student Attachment 

Programme – see Section 5.2) scheme with an EIGCA member is required 

for year two. The aim of the programme is to aid their development with a 

mixture of online learning and bi-annual workshops, whilst also receiving 

on the job training from their employer/mentor, and work experience 

 

1.5 On registration onto the programme, you will become a Student of The 

European Institute of Golf Course Architects, with the possibility, on 

successful completion of the course of studies, assessments and work 

experience, to become an EIGCA Candidate for Membership. As an EIGCA 

Student you are required to comply with the EIGCA Code of Professional 

Conduct and Practice – a copy of which can be downloaded from the EIGCA 

website http://www.eigca.org/CodeOfConduct  

 

1.6 Golf course architecture demands a wide diversity of skills and technical 

knowledge. Of utmost importance to the skills of a golf course architect is a 

thorough appreciation of landscape architecture and its application to the 

philosophy of planning and design of golf courses. Encompassing the 

necessary illustrative and drawing skills, it requires a comprehensive 

knowledge of the game of golf, a history of the origins and evolution of 

design for the game, and the environmental impacts of golf course 

construction.    

 

1.7 The science and technology elements have seen significant advances in the 

past 30 years and golf course architects need to have a clear understanding 

of the relevant scientific principles in order to develop the practical ability 

to achieve the required standards of golf course provision.  

http://www.eigca.org/CodeOfConduct
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1.8 In recent years there has been a significant increase in awareness amongst 

golfers and spectators of the elements that constitute a challenging and 

environmentally sensitive golf course. The earning power of leading golf 

professionals and the willingness of players to subscribe to the game is also 

increasingly providing the funds to produce designs and playing surfaces of 

the highest standards.  

 

1.9 The European Institute of Golf Course Architects has excellent links with 

professional bodies and Governing Authorities throughout the World who 

support the development and spread of the game, improvement of standards 

of provision, and promote a professional advancement of golf course design. 

These include The R&A, the Golf Unions and Federations, research centres 

and education establishments, golf course management associations, golf 

course architecture societies, and design practices. 

 

1.10 The reasons for the need for the Qualification are as follows: 

 

• No other EIGCA accredited Qualification in Golf Course Design 

exists at present. 

 

• The future development of golf course architecture and therefore 

the demands of practices employing golf course architects will 

require well-qualified and skilled individuals. 

 

• The scientific and technical innovations that have occurred in golf 

course design and construction now demand high calibre 

individuals to take the golf course architecture profession forward. 

 

• There is an increasing international demand for skilled golf course 

architects, and this creates a wide range of opportunities for well-

qualified and gifted individuals who are willing to travel. 

 

1.11 This Course Handbook provides you with an overall review of the 

Vocational Qualification in Golf Course Design in relation to the 

Profession, outlines the structure and format for your course of study, 

content of the Coursework, and explains the procedures for assessment and 

examination. 
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2. Aims and objectives 

            

 
2.1 The principal aim of the course is to enable you to gain the fundamental 

skills and knowledge required for a career in golf course architecture. It is 

designed to be as specific and comprehensive as possible in covering the 

normal roles of the Golf Course Architect but participation in the course will 

require a high level of background research and study to be carried out by 

you in your own time to fill in particular gaps in your own knowledge and 

augment the formal teaching elements of the programme. It will also require 

the support of your employer/mentor in providing suitable complimentary 

areas of work experience to help you develop your design skills and 

construction knowledge. 

 

2.2 Objectives 

 

The key objectives deriving from this aim: 

 

• To develop the capacity to synthesise the requirements of a project 

brief to produce high quality, sustainable design solutions. 

 

• To be able to demonstrate understanding of the principles underlying 

the practises of golf course architecture. 

 

• To apply a wide range of vocational knowledge and skill in the area 

of golf course architecture. 

 

• To demonstrate a broad understanding of the relevant technology 

and current issues relating to golf course design, construction, 

maintenance, and management as they relate to a wide range of 

golfing facilities including private member, pay and play, and resort 

golf. 

 

• To provide an opportunity to seek information and evaluate aspects 

of the profession in an informed manner. 

 

• To provide an effective contribution to the development of a golf 

course architectural practice. 

 

• To provide the basis to progress, after fulfilling the appropriate 

criteria, to the various categories of membership of EIGCA. On 

successful completion of the course, students will be invited to 

become EIGCA Candidates for Membership. 

  



 

 

7 

2.3 Aims of Teaching the Vocational Qualification  

 

• To support the European Institute of Golf Course Architects’ 

Mission Statement by offering high quality education to enhance 

the profession’s profile. 

 

• To provide support and leadership for the golf course architecture 

profession by aiding the development of employees who will lead 

the industry in the adoption and development of new technologies 

in the future. 

 

• To provide a learning environment that will encourage students to 

take responsibility for their own learning and develop individuals to 

their full potential. It is not the policy of the Institute to foster a 

dependency culture, whereby students rely on EIGCA course tutors 

for information. On the contrary, it is a key aim of the programme 

to improve students’ self-reliance, self-discipline, and time 

management skills to the level required for them to practise 

professionally. 

 

• To provide students with the opportunities to develop the range of 

skills (industrial, business, practical, managerial, and personal), and 

the underpinning academic knowledge to work successfully in the 

golf course architecture profession or to apply their skills elsewhere. 

 

• To develop skills to enable students to communicate effectively to 

specialist and non-specialist audiences. 

 

• To promote an awareness of the environmental and social 

responsibilities of the golf course architecture profession and an 

understanding of how these responsibilities can be met. 

 

2.4 The course is taught on a part-time and primarily distance-learning basis and 

the ability to study without supervision is assumed, including the ability to 

undertake independent research as necessary to fulfil project assignments. 

 

2.5 The EIGCA’s Values 

 

The EIGCA’s values are: 

 

• To promote a civilised society through the personal qualities of: 

 

- politeness 

- courtesy 

- sensitivity 

- tolerance 

- respect 

- openness 

- valuing views and opinions; and 
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• to make the EIGCA workshops and course a happy place to work 

and study through demonstrating these personal qualities and 

through: 

 

- the quality and safety of the environment; and 

- the ease of physical and academic access for all 

  



 

 

9 

3. Student personal development 

            
 

3.1 Student responsibility for learning 

 

You are expected to take responsibility for your personal development by 

active participation in the learning environment. Acting as a positive 

member of your course will help you and the EIGCA to ensure that you 

receive a respected qualification. Therefore, although directed study is 

carried out through workshops, practical work and assignments, you will 

only get the best out of your time and studies on the EIGCA Vocational 

Qualification by proper organisation of your non-directed, private study 

time. If you are having problems with your studies, there is a lot of help 

available beyond that provided by your employer/mentor, so please do feel 

free to speak to EIGCA staff or the Education Board members. Active 

participation with your peers on the course will take the form of: 

 

• Investigative work including use of books, journals, internet 

websites, and CAB abstracts 

 

• Qualitative and quantitative analysis 

 

• Group interaction at workshops 

 

• Individual presentations of designs, assignment work and 

PowerPoint presentations 

 

These activities will be in addition to the online presentations, workshops 

and forums. Considerable emphasis will be placed on personal development 

planning. This will be encouraged and supported by your employer/mentor, 

EIGCA Staff and the Education Board.  
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4. Teaching and learning strategies 

            
 

4.1 Range of teaching 

 

The teaching and learning strategies are student-orientated and you are 

actively encouraged to be responsible for your own learning.  

 

Teaching and learning strategies are varied and include online presentations, 

studio exercises, as well as discussions and a workshop approach that allows 

you to develop your own design style and interests. 

 

4.2 Oral Presentations 

 

Throughout each workshop you will be expected to make oral presentations 

of your work to examiners, tutors, and your peer group. These are aimed at 

developing your confidence and presentation skills and are vital 

competences of professional golf course architects. There are three main 

impediments in making a good oral presentation to a class: 

 

• Nerves – the extent to which this is a problem depends on the 

individual, but nerves decrease with practice 

• Poor pacing – such that the presentation is far too long or short 

• Lacking focus – the inability to highlight key points because of 

over-indulgence in detail 

 

The best way to overcome these difficulties is to thoroughly prepare your 

presentation well in advance and practise it either to yourself or to some 

friends before you present it in front of the whole group. You will be 

surprised how much better your presentation will be the second time around. 

 

4.3 Types of Assignment 

 

The types of assignment employed include short analytical projects, design 

briefs and case studies. An assessment schedule is kept by the EIGCA 

Education Board to ensure a balance of assessment methods and to regulate 

the students’ workload. The EIGCA Education Board meets regularly to 

review the teaching and learning strategy and to identify opportunities to 

enhance the learning process. The EIGCA Education Board also meets 

regularly to review current student workloads, assignment briefs and 

assessment criteria to ensure attainable goals and adequate resources to 

achieve the required standard of performance.  
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5. Programme structure 

            
 

5.1 Basic Format of the Programme 

 

The Vocational Qualification in Golf Course Design takes 2 years to 

complete and comprises of a combination of online presentations, bi-annual 

workshops and on-the-job training. Course content and assignments in year 

one offers an introduction to the profession and allows students to assess their 

capabilities against their peers. Mentorship is recommended in year one but 

is not mandatory. At the end of year 1 only students obtaining 60% or over 

on their year 1 assignments will be offered a position on year two of the 

course.  In year two of the course a mentoring relationship with an EIGCA 

member becomes mandatory and the set assignments and learning is much 

more complex and technical. Students aspiring to participate on year two of 

the course must be aware of this stipulation and should work towards 

establishing a link with a golf course architect during the first year of their 

study. 

 

The online presentations may be viewed at a time of your choosing and can 

be watched as many times as necessary. Online assessments (quizzes) will 

accompany the presentations and will be used to assess your learning and 

understanding of the presentation but will not count towards your final grade. 

Like the presentations, the online assessments can be retaken if necessary.  

 

Students will be expected to attend the 5 workshops which are held on a bi-

annual basis. Some workshops will be held in conjunction with the EIGCA 

Annual Meeting at a location in Europe, the other workshops will be held 

elsewhere in Europe, (most often in the U.K.) 

 

At the workshops students will be given a limited amount of teaching but the 

main focus will be on critiquing previous assignments and practical design 

work aimed at introducing students to an area of design that they will then 

undertake in the following assignments. It also provides an opportunity for 

the Education Board to measure student progress and gives an opportunity to 

highlight and discuss any areas of concern.  

 

5.2 Student Attachment Programme 

 

The EIGCA have created the Student Attachment Programme to give 

suitable candidates, who have successfully completed year one of the 

program, the opportunity to take part in year two of the Vocational 

Qualification after they have secured an ‘attachment’ to either an EIGCA 

Member or a practice whose principle is an EIGCA Member. 

 

The terms of the SAP are similar to those of an ‘internship’ where the 

student gains hands on experience by way of offering assistance to the 

architect or practice with certain aspects of golf course design. It is 

important to stress that the student will not be employed by the architect or 

practice and as such has no employment rights. The SAP works as an 
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exchange of services for experience between the student and his/ her 

Architect. Participation on the course under SAP is only valid whilst the 

‘attachment’ is in place.  

 

If a student ceases to have a valid attachment at any time the student’s 

participation in the programme will be suspended until a suitable attachment 

is found and approved by the EIGCA Education Board. 

 

In year two a student must spend a minimum of 3 days per calendar month 

working in the office (or on site) with the mentor or his/her associates. A 

working day will not necessarily equate to a standard 9.00am to 5.00pm 

workday. Hours may be longer especially if a site visit is taking place or a 

client presentation is being made or similar circumstances that qualified 

architects encounter on a number of days of their working life. Students 

should be prepared for long working hours on their ‘work days’ and 

endeavour to extract as much knowledge and experience from the 

attachment as they can. A student will be required to complete a minimum 

of 40 individual work days, (during year two,) with their golf course 

architect whilst completing the Vocational Qualification. 

 

At the end of the Vocation Qualification the attachment will cease. 

 

5.3 On-the-job Training 

 

The student’s employer/mentor has agreed to provide the student with 

complementary training/experience in the following areas: 

 

• Drafting experience (hand-drawing or computer-aided) 

• Site appraisal & analysis techniques/site visits 

• Masterplanning (layout design, project phasing) 

• Planning application processes 

• Detailed design (greens, tees and bunkers) 

• Drainage design 

• Letter writing 

• Report writing 

• Measurement of quantities 

• Preparation of bill of quantities 

• Preparation of tender documents & specification  

• Inspection visits to construction sites  

• Contract management training 

 

5.4 Work Record Sheet & Workbook 

 

Throughout the period of year two of the course, students must maintain an 

up-to-date record of the work experience they have gained on a Work 

Record Sheet (a template will be provided) detailing the time they have 

spent on a variety of tasks in their employer’s/mentor’s office and on site.  

 



 

 

13 

Year two students are also required to also keep a Workbook containing 

examples of plans, drawings and sketches from design projects they have 

worked on with their employer/mentor together with photographs and notes 

from golf courses visited. 

 

Students are required to upload evidence, (plans, illustrations, photos etc,)  

of workbook exercises accompanied by a Work Record sheet signed by 

their mentor to an online location, (dropbox.). This should be updated every 

two months throughout the duration of the second year of the course to log 

sufficient hours to demonstrate compliance with clause 5.2 above. Failure 

to log the required time with your mentor or provide sufficient evidence of 

additional design work may result in a delay in the student passing the 

course until such time as they are able to demonstrate the required level of 

interaction with their mentor. 

 

5.5 Student Induction 

 

The commencement of the first workshop of the programme forms a vital 

part of the induction process that plays a very important role in assisting you 

to come to terms with your new learning experience and environment. 

Whilst recognising this induction and orientation process is ongoing, the 

induction period nevertheless lays the foundation of a good working 

relationship between EIGCA staff, tutors and students. This is essential if 

you are to gain the maximum benefit from the programme. 

 

The student induction session will include an introduction to the EIGCA 

facilities and procedures as well as to the syllabus and content of the 

programme. 

 

The Student Induction programme includes an explanation of: 

 

• The pastoral and counselling roles of the EIGCA Head Office 

Staff and EIGCA Education Board so that you know who to 

communicate with, if necessary. 

 

• The rationale of the programme, its aims and objectives, the 

responsibilities of the EIGCA, the role of the staff and your own 

responsibilities. 

 

• The EIGCA Education Programme calendar and the student’s 

commitment to the programme including attendance, and 

protocol for assignment and coursework. 

 

• The EIGCA learning resources including the workings of the 

Moodle site, where the on-line presentations are provided, the 

library and student support services. 

 

• Safety awareness. 

 

 



 

 

14 

5.6 Assignments 

 

During your course you will have to submit a number of compulsory 

assignments covering the taught topics. The work on assignments that are 

subject to marking will mainly be carried out between the workshops.  

 

Over the period of the course you will submit 12 assignments in total. 8 in 

year one and 4 in year two. 

 

Assignments will be submitted digitally via the EIGCA learning website 

(Moodle) or uploaded to a personalised dropbox. 

 

The Final Design Project will be exhibited at the EIGCA Annual General 

Meeting for viewing and discussion with the membership following 

assessment by the External Examiners. 

 

References 

  

Other people’s work should not be used unless it is acknowledged both in 

the text and in the list of references. The object is to provide a quick and 

efficient way of tracing the source material. 

  

Within the text, references should be given in an abbreviated form by using 

the author(s) surname(s) and date of publication. The full reference is then 

given either at the end of each chapter or as a bibliography (list of 

references) at the end of the dissertation. The latter system is to be preferred. 

All the references cited in the text should be included in the list of 

references, but no others. 

 

All the references should be listed in alphabetical order according to the 

author’s surname and date of publication, as shown in the following 

example: 

  

‘Galbraith J K (1984)  The Affluent Society    Penguin 4th Ed. 

  

N.B. Books and periodicals are not listed separately. 

  

In addition to being listed alphabetically, details of the sources in which the 

article appeared must also be given. They should all appear in one 

consolidated list. Again, there are set conventions that should be followed 

and the main rules are indicated below: 

  

Periodicals 

  

Surname, initials (Date). Title of article. Name of periodical, volume 

number, (part), page numbers. For example: 

  

Shildrick, J. P. (1980). Turfgrass mixtures under wear treatments. Journal 

Sports Turf Research Institute, 51, 9-40. 
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Sceffe, H. (1959). The Analysis of Variance. John Wiley, New York. 

  

Multi-author articles are presented as follows: 

  

Davis, W. B.; Paul, J. L.; Madison, J. H.; and George, L. Y. (1970). 

Evaluating sands and amendments used for high trafficked turfgrass. AXTn 

113 Agric. Extension Service, University of California. 

  

Latin names are either in italics or accentuated with underlining. Rules for 

punctuation are exact and should be adhered to. 

  

Books 

  

Conventions differ as to the position of the date of publication. But if it is 

placed after the author’s name, then this fits in better with the references to 

periodicals. 

  

Surname, Initials (Date). Title. Edition (if not the first), place of publication, 

publisher and either the number of the page(s) referred to [p.. or p..-p..] or 

the number of pages in the book [..pp]. For example: 

  

Beard, J. B. (1973) Turfgrass: science and culture. Englewood Cliffs, N.J., 

Prentice-Hall Inc., p45-p93. 

  

When dealing with a multi-author book, it is helpful to identify the 

individual article from the name of the book by inserting the word ‘in’. For 

example: 

  

Crawford, R.M.M. (1978). Mineral nutrition, In M A Hall (Editor) Plant 

Structure, function and adaptation. London, Macmillan Press, p197-p253. 
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6. Course management and tutoring  
            

 

6.1 In this section, the roles and responsibilities of the EIGCA Staff, Education 

Board and Assessment Verifiers are explained. There are also useful details 

on where to go for advice on any aspect of the course or on other questions 

that you may have whilst undertaking the EIGCA Vocational Qualification 

in Golf Course Design. 

 

6.2 Responsibility for the Course 

 

• EIGCA Head Office 

 

The EIGCA Head Office markets the EIGCA education programme, 

corresponds with potential students, organises and supervises student 

applications and coordinates interviews. Head Office administers the 

course website and also collates and catalogues assignment grades and 

maintains student records.  

 

• EIGCA Education Board 

 

The EIGCA Education Board comprises of a number of EIGCA 

members, representative of the Institute’s various membership 

categories, under the direction of an appointed Chairman of Education. 

The EIGCA Education Board is responsible for ensuring that personnel 

and physical resources are adequate, final decisions on entry 

requirements, applications and acceptances of students, timetabling, 

staff and student discipline. The Education Board also reviews and 

approves all workshop venues, delivery schedules, course tutors, 

assignment briefs, design projects, student exercises, and grading 

criteria. All entry, exceptional circumstances, disciplinary and academic 

decisions are the ultimate role of the Education Board.  

 

• Assessment Verifiers 

 

Assessment Verifiers are appointed EIGCA members or other 

individuals with expertise in a relevant subject area who are responsible 

for reviewing graded assignment and project work to ascertain 

consistency in marking standards, and moderation of awarded grades 

where necessary. An Assessment Verifier ensures that each student is 

equally assessed and that an overall accepted standard of fairness is 

upheld. 

 

• External Examiners 

 

External Examiners are specially selected EIGCA Members who are 

charged with upholding the EIGCA Vocational Qualification in Golf 

Course Design’s level of professional/vocational skills and knowledge 

expected of the profession. Two External Examiners are appointed by 
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The European Institute of Golf Course Architects to act in this capacity, 

and they will be responsible for marking the Final Design Project.  

 

6.3 Library Resources 

 

The EIGCA library has a large selection of books, many of which can be 

borrowed by students. The collection supports all aspects of golf course 

architecture and many related topics and is continually expanding and 

developing as new subjects are offered.  

 

The EIGCA library has recently been merged with that of BIGGA and now 

resides in their offices near York. This has given EIGCA members access 

to an extra 600 books on subjects ranging from turf management to self-

help. 

 

This new library is open to members of both Institutes and BIGGA has 

produced a step-by-step guide explaining how you access the new library. 

This is available on the course website.  
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6.4 Where to get advice 

 

There will possibly be times during your studies with the EIGCA when you 

require help or support on an individual basis. Figure 1 describes your first 

point of contact depending on the nature of your problem or query. Whilst 

EIGCA staff and members cannot promise to solve all your problems, they 

will do their best to offer supportive advice.  

 

Figure 1 – Who can help you? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Role Contact Name Phone 

number 

Mobile 

number 

Email address 

Chairman 

Education Board 

Niall Glen  +44 (0) 7944 

383020 

 

niall@eigca.org 

EIGCA 

Head Office 

 

Julia Green +44(0) 1483 

891831 

+44(0) 7931 

334905 

julia@eigca.org  

EIGCA  

Head Office 

 

Wendy Cooles +44(0) 1483 

891831 

 wendy@eigca.org   

BIGGA Deb Burnett +44(0) 1347 

833800 Opt 3 

 deb@bigga.co.uk or 

education@bigga.co.uk 

 

  

Education Board 

Module content, 

delivery and 

assessment 

Education Board 

Course organisation, 

Academic tutoring, 

Student appeals 

EIGCA Head Office 

General Information, Payment 

queries, Course website 

assistance  

EIGCA Head 

Office 

Course website 

BIGGA 

Loan of books and 

journals 

mailto:Julia@eigca.org
mailto:deb@bigga.co.uk
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7. Assessment  

________________________________________________________ 
 

7.1 Assessment Strategy 

 

The assessment of all topics will be by a series of compulsory assignments 

completed by you between the workshops and handed-in on a fixed date. 

Failure to complete any assignment could result in expulsion from the 

course. 

 

Marking criteria are specific to each assignment. These will be identified in 

an assignment brief that will be provided at the outset of all written 

assignments and design projects. 

 

All course work and marks are subject to review by EIGCA Education 

Board and External Examiners at the end of the course. 

 

7.2 Grading Bands for each project and assignment are: 

 

Grade Mark Band Description 

A++ 

A+ 

A 

90% - 100% 

80% - 89% 

70% - 79% 

Distinction: outstanding work, excelling in 

all aspects 

B 60% – 69% Merit: commendable work 

C 50% - 59% Pass: competent in all key elements 

D 30% - 49% Referral: lacking competence in some key 

elements. Resubmission of weak elements 

F Less than 30% Fail: lacking competence in the majority of 

key elements. Poor quality work. 

Resubmission of all elements of the 

assignment 

   

7.3 Re-submitted work (applicable to grades D and F) 

 

When a piece of work has been referred (D) or failed (F), resubmitted work 

must be handed-in by the agreed hand-in date. All re-submitted work can 

attain only a maximum mark of 50% - however good it may be.  Students 

are reminded that only those achieving an average mark of 60% or more 

across year one assignments will be invited to continue on to year two of the 

course. Passing every assignment at the minimum of 50% will not be 

sufficient to progress. This criteria has been recently set following historical 

analysis of previous students’ performances. Historically those only 

achieving 50% pass mark in year one have not completed year two. It is 

therefore worth noting that more than one failed assignments in year one 

may hinder or delay your progress onto year two of the course.  It will also 

add pressure to the requirements to deliver excellent submissions on the 

other assignments.  
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7.4 Late coursework 

 

When a student fails to meet the specified hand-in deadline for any project 

or assignment, the work subsequently submitted shall be deemed as a re-

submission and marked accordingly. As a consequence, the work can attain 

only a maximum mark of 50% – however good it may be. The only 

exception is for extenuating circumstances as per clause 7.6 below. 

 

7.5 Re-submitted work (including late coursework) 

 

Re-submitted work and late coursework that still does not adequately meet 

the assessment criteria (mark less than 50%) shall be deemed a module 

failure.  

 

In year one students who resubmit work that still does not achieve the pass 

mark will not be permitted to progress to year 2 since all modules must be 

passed.  Students may choose to not resubmit work and can continue to 

participate in the remainder of year one but this will be on the understanding 

that they will not be able to progress to year two. 

 

Students who fail a module in year one, (less than 50% upon resubmission,) 

will only be able to advance to year two during a future running of the course 

and once they have demonstrated sufficient evidence that they have worked 

on the key pieces of feedback that caused their assignment to fail more than 

once.  This is to prevent a situation where a student continues to resubmit 

work that only demonstrates small incremental improvements in an attempt 

to reach the minimum pass mark to progress.  

 

For students who successfully advance to year two of the course the pass 

mark of 50% is applicable throughout the remainder of the course and 

students who pass each module will go on to successfully complete the 

course.  

 

Resubmitted work in year two will also only be able to achieve a maximum 

mark of 50% regardless of how good it is.  Failure to submit work of a 

satisfactory / pass mark standard in year 2 following a resubmission will 

require students to retake the module in a future running of the course to 

achieve the vocational award. 

 

These strict penalties are imposed to maintain the integrity of the course, 

allow the course administration to be as smooth as possible and so that 

students who submit work on time, even though it is not as good as they 

would like, are not at a disadvantage when compared with students who 

choose to miss the deadline and spend longer on the work so that they do it 

better.  

  



 

 

21 

7.6 Extenuating circumstances 

 

If a student is unable to meet the submission deadline for a reason outside 

their control, e.g. bereavement of a family member, illness, or other 

extenuating circumstance, an extension to the hand-in date may be 

negotiated in advance with the Education Board. Requests for an extension 

to a hand-in date must be accompanied by appropriate evidence and 

submitted, in writing, to the EIGCA Head Office. 

 

7.7 Appeals procedure 

 

In the event of a student feeling that their awarded grade does not accurately 

assess the quality of their work, the student may write to EIGCA Head 

Office setting out why they feel the grade is inaccurate and EIGCA Head 

Office will discuss this with the assessor and ask him/her if required to 

review the work and the grade. 

 

In the event of a student still feeling that the awarded grade is not an accurate 

assessment, they can appeal to the EIGCA Education Board for a review of 

the disputed work. The EIGCA Education Board shall then review the work 

and determine the accuracy of the awarded grade. The decision of the 

EIGCA Education Board shall be final. If a student wishes to appeal to the 

EIGCA Education Board there will be a charge of £25 per appeal which will 

be returned if the student’s grade is amended upwards.      

 

7.8 Cheating 

 

All assessments are intended to determine the skills, abilities, understanding 

and knowledge of the individual student undertaking the assessment. 

Cheating is defined as obtaining an unfair academic advantage and any 

student found using any form of cheating, attempting to cheat or assisting 

someone else to cheat may be subject to disciplinary action in accordance 

with the EIGCA Disciplinary Procedure. The EIGCA takes this issue very 

seriously and students could be expelled or have their Qualifications 

withheld for cheating in assessments. If you are having difficulty with your 

work it is important to seek help rather than be tempted to use unfair means 

to gain marks. Do not risk losing your Qualification and all the work you 

have done. 

 

The EIGCA’s regulations define a number of different forms of cheating, 

although any form of cheating is strictly forbidden. Here is a summary: 

 

Submitting other people’s work as your own – either with or without their 

knowledge. 

 

Impersonation – taking an assessment on behalf of or pretending to be 

another student, or, allowing another person to take assessment on your 

behalf or pretend to be you. 
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Plagiarism – taking or using another person’s thoughts, writings or 

inventions as your own. 

 

Collusion – except where written instructions specify that work for 

assessment may be produced jointly and submitted as work of more than 

one student; you must not collude with others to produce a piece of work 

jointly. 

 

Duplication – submitting work for assessment that is the same as, or broadly 

similar to work submitted earlier for academic credit, without 

acknowledgement of the previous submission. 

 

Falsification – the invention of data, its alteration, its copying from any 

other source or otherwise obtaining it by unfair means, or inventing 

quotations and/or references. 

 

7.9 Penalties 

 

These breaches of regulations are dealt with under the Student Disciplinary 

Procedure. If it is suspected that you are guilty of any of the above, or any 

other forms of cheating you will be called to a disciplinary interview and 

may also have to appear before an EIGCA Disciplinary Committee. If the 

allegation is proved, a penalty, such as the deduction of marks or failure of 

a module will be imposed. Severe penalties, such as expulsion from the 

programme or withdrawal of your Qualification, can be imposed in 

appropriate cases.  

 

7.10 Assignment Presentation and Submission 

 

How should I present my work? 

 

Assignment and project work should be uploaded to the course website or 

digital copies should be sent to EIGCA head office if requested. You should 

ensure that you also retain a copy, either in hard or electronic form as 

reference and in the event of loss or corruption in transit. 

 

Each piece of work must be clearly and correctly titled and ensure that your 

name is prominently displayed.  

 

When can I expect to have coursework marked? 

 

Whilst every effort will be made to provide you with your grades within one 

month of the submission date, Assessment Verifiers are busy, practising golf 

course architects and other industry professionals and commitments to their 

clients may delay the marking process. 
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8. Attendance  
            

 

8.1 Attendance at workshops is compulsory and students are expected to be in 

attendance for all workshops as defined by the dates set out below. Travel, 

holiday, and work arrangements should be planned accordingly to allow for 

full attendance. Failure to attend any workshop or a part of one will be taken 

into account in the overall assessment. 

 

8.2 Workshop dates for the academic years 2021-2023 

 

Seminar dates for the academic years 2021-2023 are provisionally as 

follows: 

 

- May 13 – 14th 2021, - Workshop 1 – Virtual Meeting due to 

Covid 19 travel restrictions. (9 am UK time start both days.)  

 

- October 2021 Workshop 2 - EIGCA Annual Meeting, 

Cardiff, UK  

 

- March/April 2022, Workshop 3 - EIGCA Annual Meeting 

(date, venue TBA) 

 

- October/November 2022, Workshop 4 (date, venue TBA) 

 

- March/April 2023, Workshop 5 – MDP Presentations. 

EIGCA Annual Meeting (date, venue TBA) 

 

8.3 What if I miss a Workshop or part of one? 

 

Attendance at workshops is compulsory but in the event of absence due to 

illness or any other problem that you think may prevent you from attending 

the whole or any part of a seminar, you should discuss your situation with 

Head Office. Try to make sure that the Head Office knows of any problems 

as soon as possible – don’t wait until the commencement of the seminar. In 

the case of illness, medical evidence must be submitted prior to the 

workshop. A ‘Mitigating Circumstances Form’ must also be completed, a 

copy of which is included in this Course Handbook. 

 

On receipt of a completed Mitigating Circumstances Form, the EIGCA 

Education Board will assess the validity of the absenteeism claim and 

approve it or otherwise. In the event of the Education Board invalidating the 

claim, you may be subject to disciplinary action and a written warning. 

 

In the event of you missing a workshop, you will need to catch up on any 

work/tuition that you missed and completion of the course and awarding of 

the Qualification will be delayed until you have done so. 
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8.4 What happens to my fees and ancillary costs in the event of absence? 

 

Course fees will be retained by the EIGCA as payment for re-attendance 

during the next course. Any ancillary expenditure that you may have 

incurred for accommodation etc. may or may not be refundable. The EIGCA 

accepts no responsibility for such losses and it will be your responsibility to 

claim a refund from the party with which the contract was agreed, e.g. hotel, 

airline, etc. 

  

8.5 What happens if I withdraw from the Course? 

 

If you decide to withdraw from the course at any time, the entire course fee 

will still be payable and no refunds will be given.  

 

8.6 What happens if I am expelled from the course? 

 

In the unlikely event of your expulsion from the course, the entire course 

fee will still be payable and no refunds will be given. The EIGCA will not 

be responsible for any additional costs incurred by you when attending 

interviews or disciplinary hearings, during attendance at any seminar, or any 

other incidental expenditure. 
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9. Completion of the Course 
            

 

9.1 All students who successfully complete both years of the EIGCA Vocational 

Qualification in Golf Course Design will receive a certificate of 

achievement. There is no award for completing only year one of the 

programme.  

 

9.2 Upon completion of year 2 membership status as a Candidate for 

Membership of EIGCA will be confirmed. Once candidates have gained 

enough experience to meet the criteria for full membership they may apply 

to upgrade. Any appropriate experience gained before they joined the 

education programme will be taken into account.   
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EIGCA VOCATIONAL QUALIFICATION IN GOLF COURSE DESIGN 

 

MITIGATING CIRCUMSTANCES FORM  

 

This form must be completed in the event of being unable to attend any 

workshop for reasons of ill-health, a bereavement, or other valid mitigating 

circumstances and must be forwarded to EIGCA Head Office by email 

(Julia@eigca.org or Wendy@eigca.org) as soon as the reason for the absence 

is known.  

 

Last Name  

First Name   

Academic Year  

Workshop Date  

Workshop 

Venue 

 

I will be unable to attend the above workshop for the following mitigating 

circumstances: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Evidence for the absence (Medical certificate, etc. must be submitted with 

this form) 

 

 

 

Signed (Student) Date 

Received by EIGCA Head Office Date 

Education Board Ruling 

 

 

Date 

 

  

mailto:Julia@eigca.org
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10.  Annexe 1 – Programme Modules 
(Subject to review prior to course commencement) 

 

10.1 Modules 
 

Term 1 

 

History of Golf Course Architecture 

Golf Course Layout 

Safety 

Strategy 1 

Drawing Skills 

 

Term 2 

 

Strategy 2  

Planning 

Soil Science 1  

Site Assessment 

Detailed Design 

 

Term 3 

 

Soil Science 2 

Drainage 

Irrigation 

Ecology and the Environment 1 

Specifications and Costing 

 

Term 4 

 

Construction Techniques 

Ecology and the Environment 2 

Soil Science 3 

 

The following topics will be covered at the Workshops: 

 

Workshop 1 

Introduction to EIGCA 

Introduction to using Moodle course website 

Introduction to the EVQGCD programme 

Introduction to completing assignments 

Introduction to drawing skills, presentation techniques and CAD 

Introduction to golf course layout design and golf strategy 
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 Workshop 2 

Critique and Peer Review of Design Assignment 

Introduction to golf course Feature Design, Greens, Tees and Bunkers 

Introduction to golf course grading 

Site visit and course design exercise 

 

Workshop 3 

Critique and Peer Review of Design Assignment 

Introduction to an Existing Course Audit and Remodelling 

Grading, Contour Design, drainage and irrigation 

Introduction to Bills of Quantity and Cost Estimates 

 

Workshop 4 

Critique and Peer Review of Design Assignment 

Site Visit and Introduction to MDP 

 

Workshop 5 

MDP presentations 

 

(the above is subject to change at EIGCA’s discretion) 

 

10.2 Assignments 

 

Assignments will be introduced at each workshop and will be due for 

submission prior to the following workshop.  


